Alpha Iota Chapter of Gamma Phi Beta

Move-In Information
Welcome Back Gamma Phi’s,

The House Corporation Board is excited to welcome you back for the 2011-2012 school year.  This letter provides important information regarding the Move-In Procedures.  Adherence to these procedures will make for a smooth move-in transition into the house.  Please review the following procedures carefully.

Move-in will occur on:

Date: September 7, 2011

Time: 12:00 pm to 10:00 pm
Early check in will not be permitted.  All members living in the house must check-in during the specified period or they may be subject to fines.  

Regular meal service will begin on September 8, 2012.  

Check In:

All collegians moving into the house must check in with the House Corporation Board prior to moving their items into the house.  Everyone must be checked in during the specified time period unless prior permission is received from the Board.  Those not checked in during the specified time period will be fined $25.00.  

At check-in you will receive your room key, house card, and Room Inventory Sheet.  All Room Inventory Sheets must be signed and returned to the HCB representative or the House Director.  

Important Note: All rental and financial obligations of the sorority must be current at the time of move-in or you will not be permitted to move into the house.  If you are unsure whether your account is current, we recommend you verify your account with the Chapter Financial Vice President, Stephanie Blankenship or the Board Financial Advisor, Julianne Doelz prior to move-in.  Julianne can be reached at julianne.doelz@gmail.com.  If the HCB Treasurer does not have a record of your payment, please be prepared to pay your fees via cash, check or money order at the time of check in.  THERE WILL BE NO EXCEPTIONS.

Upon arrival at the house, you will be issued keys to your room.  Please do a walk-through of your room to review the furniture inventory and condition of the walls, carpeting, furniture, etc.  If anything is missing or broken please note it on the Room Inventory Sheet and inform the HCB representative or House Director immediately so that it can be fixed/replaced.  The condition of the room and any existing stains, holes, etc., will be noted.  All roommates need to sign the sheet before it is returned.  You and your roommate will be responsible for leaving the room and it’s furnishings intact, clean, and in good condition.  Another walk through will be conducted at the end of Fall Quarter when you checkout for Winter Break.  (See Move-Out procedures)

Unapproved Items:  Nails, thumbtacks, pushpins, hooks, scotch tape, adhesive tape, stickers, etc., remove paint and plaster and are NOT allowed under any circumstances.  You may only use painters’ tape, white adhesive putty, or removable sticky squares to apply decorations to the walls.  Nothing is allowed to be stuck or attached to the furniture.  Glow-in-the-dark stars or moons, stickers or other adhesive decorations should NOT be stuck directly to the walls or furniture. Dry erase boards should not be mounted inside or outside the room unless you use the authorized putty.  Residents will be charged for any damage to the walls, paint or furnishings.  Please note that the same rules regarding adhesives applies to the entire house including the downstairs common areas, doors, etc.
Meal Service:

Regularly scheduled meals (breakfast, lunch and dinner) will be provided to all members, residents and non-residents, during Recruitment beginning on September 10, 2009 on weekdays only.  Meals during recruitment school and recruitment will be posted at the house and will be contingent upon the University recruitment schedule.  Additional weekend meals may be coordinated by the Membership Department and information will be announced during Recruitment School.

Computer Lab and Network Services:

We are committed to providing our members with high speed Internet access (via cable broadband) and reliable computer services, in the more affordable manner possible. The house is equip with both wired and wireless networking systems.  The House Corp Board will have a technician available to set-up the wireless access on your computer.  If any other technical issues arise and service is needed, the technician fee will be the responsibility of the collegian.  Collegians may seek service from their own technician and are not required to utilize the HCB technician.  You will be advised either at move-in or during the first day of Recruitment School of the technician’s schedule and availability.

Collegians may keep computers either in their room or in the downstairs computer lab only.  Residents living in the porches are given priority to a spot in the computer lab.

Note:  Macintosh laptop users should not need to purchase additional hardware: ibooks with a built-in AIRport should be sufficient as long as it is IEEE802.11 compliant. 

Parking:

Vehicle loading and unloading only can be done in the driveway and in the street in front of the house.  Keep in mind that there is a fire hydrant and a red zone in front of the house.  Vehicles should NOT be left unattended, as they may be subject to citation and/or towing.  You and your guests may purchase a permit to park in Lot 2, across the street from the house, for $10.  IF YOU PARK IN THE DRIVEWAY YOU MUST PROMPTLY UNLOAD YOUR VEHICLE AND PROMPTLY MOVE IT.  IF YOU ARE NOT UNLOADING YOUR VEHICLE, YOUR CAR WILL BE TOWED.

Phone Service:

You will need to establish residential phone service when you move in.  Gamma Phi Beta provides phone lines into each resident room in the house.  Double occupancy rooms have one phone line and rooms with three or more residents have two phone lines.  It is up to you and your roommates to set up phone service through the local telephone company, Verizon.  You will also need to select a long distance carrier.

You will need the following information when you contact the phone company:


Your Address:
616 Hilgard Ave, Los Angeles, CA 90024


Your Room No.

Billing Info:
Billing name, Social Security Number and California Driver’s License Number (phone service will be established in the name of one resident per room or line)

Security Deposit:
Depending on your credit, the phone company may require a security deposit to establish new service.

The number to reach Verizon is (800) 483-4000.  Follow the menu instructions to order new telephone service.  Please note that the rates may have increased during the past year.  Service can usually be established within 2 days.  Residents are responsible for all phone bills incurred.  Gamma Phi Beta is not responsible for personal phone bills incurred by the residents.

Please keep in mind that Gamma Phi Beta is required to maintain the telephone line from the phone terminal to the phone jack in your room.  The Resident is responsible for the telephone and any wiring between the telephone and the telephone jack.  If you experience a problem with your phone, you must first determine if the problem is with the handset, the phone, or the phone cord connected to the jack.  Please do so by plugging another phone into the jack to see if it works.  If the problem is determined to be the phone line itself, you must advise the House Director and she will arrange for the phone company to make service call to inspect and repair the telephone jack or inside wiring.  The phone company charges $110 per hour to send out a technician. If you do not report such problems to the House Director and incur a cost arranging the repair, Gamma Phi Beta will not be responsible for reimbursing you.  Please note that some rooms have more than one phone jack.  If you do not hear a dial tone on your phone, please plug it into the other jack to determine if the line has been connected.

Gamma Phi Beta provides a house phone for incoming calls only.  The general house number is (310) 208-9053.  Please be considerate of your sisters when giving out the house phone number, as it is the responsibility of all members to answer it.  

Insurance:

The House Corp Board does maintain insurance on the house.  However, it does not cover the personal belongings of the residents.  We recommend that you obtain renters insurance to protect your items from fire, water damage, or theft.  You may contact an insurance agent to obtain renter’s insurance.

Guests:

Remember that guests at the chapter house should be escorted.  No guests are allowed upstairs or in the computer lab unless accompanied by a Gamma Phi Beta.  Boyfriends, relatives and friends, etc. should not go upstairs unless escorted and only during designated hours as indicated in the House Rules and Regulations.  These rules are for your safety, your privacy, and the protection of your property.  Your cooperation is greatly appreciated.  

The House Corporation Board looks forward to a fabulous Recruitment and wonderful year.  It is our sincere hope that your experience living in the house will be enjoyable and memorable.  September is very hectic for the chapter as well as the staff. We appreciate your patience and cooperation so that everything will run smoothly.

Sincerely in IIKE,

The Alpha Iota House Corporation Board
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